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For instructions on completing this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia
30334. Phone - (404} 666-4976 GIST: '221-4883

DHR 1. GEORGIA DEPARTMENT OF HUMAN ne'souacss ARCHIVES AND HISTORY
Application Date ' | Office of the Commissioner Application Numbar ]
May 16, 1983 Office of Audits - Control Unit - GMHI _
S 1256 Briarcliff Road, N.E./ Room 312-§ _8,3 . 8 31 —
Application Number | Date Received - Data Completed
Atlanta, Georgia 30308 . MA = JUN
DHR  83-12 ,_ - Y 17 1983 7 1983
2. Person to Contact o R s L T “Telephone Number |
) Ann B Johnson D1rector, Control Sectlon 894-3904
3. Action Requested o T T T - T -
a. Gd Establish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulstion; no further accumulation anticipated.
c. [JAmand Appiication No, _ Check One: [J Change; [0 Supercads; [ Void
4. Datos of Series 6. Records Serles Title Mollowsd by title used in office; i different]
Esrliest Latest

6. Division and Office Function .  Whet is the function of the Division and the Office in which this record series 1 created?

Audits Performed by *Outside Agenciés Files
1980 | continuin _ | :

=y

The Office of Audits has the responsibility to determine whether all funds due the De-~-
partment are properly accounted for and are expended according to the requirements of
the law and policies, procedures, and regulations applicable thereto. Also, to help
Management improve the efficiency, economy, and effectiveness of operations by 1dent1—
fying where improvements are needed.

[

7. Records Series Descnptlon This file oontai_m the following documents finclude form numbers and titles, if any):  Attach samples of the file,

auditing (by *outside agencies) DHR units and programs which may be:
a financial audit to determine financial accountability, or a performance
audit to determine operation efficiency and effectiveness.

Documents relating to:

Included are: Report of performance which shows purpose of the program; services provided;
how program is funded; and where information for the audit was obtained. Summary
of {Performance) Audit Findings provides information concerning current operations
and recommendations for improvement in specific areas such as program management;
counseling activities; evaluation activities; work adjustment; .training; educa-’
tional activities; job placement; and other activities. Financial Information
whows source of funds and expenditures; describes findings concerned with financial

matters wvith recommendations for improvement. Also included are responses to recom-
Fi ni:lendnag‘t,:dlons made and what is being done for improvements in each area.
@ IS arra
numerically by control number assigned by Office of Audits.
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8. Monthlv Rafarenoe Rate Ho;‘o-);te'n are reoorgs refarrsa to which are; ' R
daily ten . jonall
One to six months old 7 .1 Sevento twelve montho uldo_,____ ;  Thirtsen to twenty-four months old _0CCasionally

twenty-five months and oider __0CGasionally

_—— —-— ¢ e

9. Annual Rats of Accumulaﬂon or Flccord:

2 =3

I..umergst'z'"e drawers .~ _ T Legalsizedrawers — . __ : Shalves — ___ _ _ _ ; Other (Specify)
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Foif 4958 (178) kothier than DHR Office™of tQver)
Audits staff ¥
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LYES | NO | 10. Questionnaire (Place an “X"*in thepropsrcolcZn) ' R
- a. Is this the official copy of the series? i
X If not, where Is it? Department official copy ' ..
x [ b. Does 1h§ sarias contaln confidentlal informetion roquirmg murlty handling? If yes, cite law or regulnfon. T B
| % | e lsthisav vital 1 rgqo}}s‘é o 'ﬁ_’__ L T “ﬁiﬁﬁfg T T e e e T
X d Doa_:ﬂ thls_a_erye_s_hgve_hi_szorieal or long term research value? ) ' o T T T
8. Whan one or two documents in the file maks it necsssary to keep thef ermro flle for 8 fong parzod could thasa docurnenu
__x be scheduted uparatelv? e T .
X f _Is the informazion contained in this nrias_ @Ver publllhad? It yes, attach copy. ) o I _.;w.m._r_._ ]
x @. 1s the information contalned in this series evor ana!vzod andlor recorded in a summarlud rupon?
i ‘If yes, attachocopy. .. o o 3 7
h. Is there a duplication of this nriat in your offlce. or in anothar offme or agqncv?
X If yes, whaie?
X I._Is this series for & major portion of it) regulsrly microfilmed? o T
x j._Does the record serlas result in a computer pnntou-:? o ' B , T
11. Retention Requiremants The followmg requires the series to be kept:
8. State Law USRS - d. Audit pariod s oo YOG,
b, Statute of limitation e QBT ‘8. Administrative need R ' - Y6ars,
¢. Federal law —_— | yesid. f. Federsl retantion instructions yoars
Amch oop or excerpt of laws or ragulatmns Explain admumstratlve nead, .0
MO —

hom.o.uz\/ Shupo.v Pevicd ‘S\m:: oad - SupbMeg

12. Approved Disposition Instructions  This agency reeornmands thet the file serizs be cut off at the end of each:

Recommendations in paragraph

12 are approved. Statu AudlturIDestgnec
(¥ disapproved, attach letter ' T e e
of explanation.) watarv of SntofDnlgnu

Attornay Gmorolanlgnse

Form 4808 (7-78)

[ cslendar Year: B Fisce! Year; [1Other then,
X Ho!d in the currant filesarsa —___ . monthis} _._.3fﬁwwﬁ yesr(s); then
O Transfer to local holding ares; hold v yoUr{s}; then
B Transfer to State Records Center; hold £ yearls); then
™ Destroy
[} Transfer to State Archives for permanent retention,
3 Other (Specify) : :
Thess ipgtr;nctions abblv to ill prior and future sccumulations of the saries.
Agency HgAIDemgnee {s:gnnura} P 7 DaTt; A‘ Reoord;ﬁ;ﬁag:mapt O’HIC;I’_ ]'Sgngmry Dats "
% ‘55 Elizabéfh W. Crank, CRM-RMA | -
State Records Committes (S@mrurg} _Daty




